Application Form
All responses must be written in Arial 11, in black font.
Contact Details and Address

	Name of Company:
	

	Country of registration and registration number:
	

	VAT (value added tax number):
	

	Contact person:
	

	Registered Company Address:
	

	Phone number:
	

	Email address:
	

	Homepage/URL:
	

	Ownership/shareholders:
	

	Subsidiaries:
	

	Length of time company trading:
	




Subcontracting
Does your company intend to involve other companies as subcontractors in the performance of the contract? If yes, please list all subcontractors and their responsibilities.

	Name of Subcontractor
	Responsibility
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	Health & Safety

	The Applicant shall provide a statement detailing proposals to deliver this contract in a controlled manner demonstrating how all aspects of health and safety will be managed and maintained for the duration of the contract. This should include the regulatory standards that you and your displays will abide by (e.g. IPAS IMAS G39).

	Council’s minimum requirements: The Council is looking for evidence that the applicant can manage a safe site and working environment from the planning stage through to completion. To provide details of how health and safety is managed within your company and specifically for this contract enclosing a copy of your Health and Safety Policy, risk assessments and method statements and other declarations or information/instructions issued by your organisation. All appendices need to be clearly referenced.

Please attach the following insurance documents:
Employer’s Liability Insurance
The Council’s minimum requirement for Employer’s Liability Insurance is £10 million.
Professional Indemnity Insurance
The Council’s minimum requirement for Professional Indemnity Insurance is £2 million.
Public Liability Insurance
The Council’s minimum requirement for Public Liability Insurance is £10 million.
All responses must be written in Arial 11, in black font. Maximum word count: 1300

	



	Previous Project Experience

	Please provide a brief description of previous contracts you have delivered which are relevant to this project, including evidence as to your technical capability and if relevant working with councils and/or public sector.

	Council’s minimum requirements: The Council is looking for relevant project examples which demonstrate the Applicants’ track history of successful project delivery. This will include previous experience in relation to managing and delivering contracts of a similar nature to that required here, as well as detail of how that experience will be used during the delivery of this Contract. The Council is also looking for evidence of the Applicant’s previous experience of working collaboratively with key stakeholders.
All responses must be written in Arial 11, in black font. Maximum word count: 1300

	



	Project Management & Communication

	The Applicant shall provide a detailed summary of their project management methodology and how they manage their clients’ expectations throughout the project lifecycle. This includes a description of the project documents you provide and how you plan to achieve a high standard of communication.

	Council’s minimum requirements: The Council is looking for details of how you plan the project milestones and delivery, stakeholders, communication, risks and issues, cost and quality. We are keen to learn who will be responsible for delivering these tasks and milestones by means of a detailed project plan and organisational chart showing the internal structure of your organisation or company. A communication plan should be included to liaise with the Council and key stakeholders throughout the life of the Contract.
All responses must be written in Arial 11, in black font. Maximum word count: 1300

	



	Maintenance

	The Applicant will provide information to enable the Council to understand and plan for maintenance to maximise safety and reliability.

	Council’s minimum requirements: The Council is looking for details of maintenance requirements and tasks. These include a maintenance plan for the project duration that highlights the maintenance tasks required. We also need details that the displays are correctly tested and inspected prior to installation. If the displays fail once erected what measures will be put in place to rectify the failure and what are the timescales/processes for this to take place.
All responses must be written in Arial 11, in black font. Maximum word count: 1300

	



	Design

	Applicants must note the Design Brief.

	Council’s minimum requirements: The applicant shall provide a detailed explanation of the lighting they would provide for the Festive Column Displays and the Town Centre Festoon. if they were awarded this tender. The applicant must include pictures of all lighting products and reference  all areas with detailed designs for all locations.
All responses must be written in Arial 11, in black font. Maximum word count: 1300

	



	Price

	Council’s minimum requirements: Applicants are required to give a breakdown of the costs in accordance with their project plan tasks/milestones for each of the 5 years. The applicant is required to provide a detailed cost matrix that demonstrates the cost of hire for each display and piece of equipment. All costs must exclude VAT.
The Contractor will not exceed the rates quoted within its Bid at any time during the Contract. Please outline the companies financial position.

All responses must be written in Arial 11, in black font. Maximum word count: 1300

	



Commercial References
Reference 1

	Name
	

	Company
	

	Position at Company
	

	Address
	

	Email Address
	

	Telephone Number
	



Reference 2

	Name
	

	Company
	

	Position at Company
	

	Address
	

	Email Address
	

	Telephone Number
	




Declaration
· I/we submit myself/ourselves to the terms and conditions of the tender procedure, as defined in this Invitation to Tender document.
· The information provided in this Invitation to Tender document, including any attachments, is complete and accurate to the best of my/our knowledge, and that I/we have not modified the form except by filling in the requested information.
· I/we will inform Northwich Town Council without undue delay if circumstances arise in the course of the tender procedure that affect the information provided in this tender application form.
· I/we understand that false information could result in me/our company being excluded from consideration for future contracts.

	Signature:
	

	Name:
	

	Position in company:
	

	Date:
	



